
   
SITE SUPERVISOR 

              LICENCE APPLICATION FORM 
Guide to completing the form 

 
BSA’s site supervisor licence was introduced on 21 December 2007 to improve the standard and quality of 
supervision of building work and to provide an employee with a clear career path to becoming a contractor in the 
Queensland building industry. 
If you already hold an existing BSA licence (either Contractor or Supervisor) you are NOT required to 
obtain a Site Supervisor licence as you are already able to supervise building work. You are only required 
to obtain a Site Supervisor licence if you intend on supervising building work outside your existing licence 
class. 
The following table shows what work can be undertaken by BSA’s three grades of licence 
 
 
 
 
 
 
You are required to obtain a site supervisor licence if you are an employee or officer of a contractor who holds a 
BSA licence and you are personally supervising building work carried out under your employer’s licence.   

Note:  This licence is not available for applicants applying for a licence in Plumbing, Draining, Gas Fitting,  
Fire Protection or Termite Management Chemical 

When you apply for a Site Supervisor licence you must nominate which licence classes you are applying for        
i.e. Builder Low Rise, Carpentry etc. 
 
What a site supervisor is entitled to do 
A site supervisor licence entitles you to personally oversee and direct building work to ensure it is: 
 In accordance with the plans and specifications set out in the contract for the work; and 
 Of a standard expected of a competent holder of a contractor licence of the relevant class. 

 
A site supervisor licence holder cannot contract or subcontract to carry out building work and cannot be a nominee 
for a company. A site supervisor must be an employee and cannot contract out his/her supervision. To do this you 
must hold a Contractor’s licence. 
 
How to obtain a site supervisor licence 
To apply for a site supervisor licence you must provide the following: 
 A completed copy of this application form 
 Payment of the application fee 
 Proof of identity  
 Meet the relevant technical requirement: 

(a) provide a copy of the relevant technical qualification (refer to BSA’s website) 
OR 

(b) until 19 December 2008, provide a completed Employer Site Supervisor Declaration form.  If you work for 
an Individual the declaration must be completed by your employer. If you work for a company, the declaration 
must be completed by the Company’s Nominee. The employer must have held the BSA licence class for at 
least 12 months.  The Declarant must agree to both statements (refer to page 3 of the application). 

 
How can I change my site supervisor licence to a nominee supervisor or contractor licence? 
To apply for a nominee supervisor or contractor licence you must provide the following: 
 A completed Individual Application form – NOT THIS FORM 
 Payment of the application fee 
 A copy of the relevant qualifications for the class. 
 Experience and references 

 
For more information on BSA’s Site Supervisor licence, including a full list of Frequently Asked Questions, 

log onto BSA’s website:  www.bsa.qld.gov.au 

 
ATTACHMENT – SITE SUPERVISOR APPLICATION FORM 
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Grade Supervise building work Nominee for a building 
company 

Enter into contracts for 
building work 

Contractor    
Nominee Supervisor    

Site  Supervisor    

http://www.bsa.qld.gov.au/
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SITE SUPERVISOR 

LICENCE APPLICATION FORM 
 
This licence is not available for applicants applying for 
a licence in Plumbing, Draining, Gas Fitting, Fire 
Protection or Termite  Management Chemical 
 

1.  PERSONAL DETAILS  

OFFICE USE ONLY 

 

Surname:  
First Names:  
Preferred 
Name: (If any)  
Date of Birth: |     | ABN No:  ||||||||||||||||| 

 Postal 
Address:  Post Code:  |||| 

 Business 
Address: 
This CANNOT be a P O 
Box   Post Code: |||| 

 Residential 
Address:  Post Code: |||| 

Business Ph: (   )  ||||||||| Residential Ph: (   ) |||||||||| 

Fax: (   )  ||||||||| Mobile: |||||||||||| 
E-mail:   
 

2. APPLICATION DETAILS 
  List the Class(es) of Licence you are applying for (eg Builder-Open, Builder-Low Rise, Carpentry etc) 

 
Site Supervisor Licence in........................................................................................................................................... 
 

You MUST select one of the following options to satisfy the qualification requirement 
 

Option 1  
Transitional Qualification (This option is only available until 19 December 2008 
 

If you do not have the required technical qualification for the licence class you are applying for, you MUST provide an Employer Site Supervisor 
Declaration Form completed by your employer.  (You are only permitted to apply for the same class of licence as your employer). 

I have supplied a completed Employer Site Supervisor Declaration Form (refer to page 3)   Yes 
 
The name of my employer is: 
 

 

OR 
Option 2 
Technical Qualification 
 

If you have the relevant technical qualification, a copy of the qualification MUST be provided.  Refer to the Site Supervisor Fact Sheet for 
minimum technical qualification requirements.  If you are applying for a licence in Plumbing, Draining Gas Fitting or Termite Management 
Chemical, you MUST supply a copy of the licence issued by the Plumbers & Drainers Board, Department of Natural Resources & Water or 
Department of Health. 

I have supplied a copy of my technical qualification        Yes 
If any of the above documents are not provided your application cannot be approved and its processing will be delayed. 
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3.  ADDITIONAL REQUIREMENTS 
 
 

You MUST answer all questions.                   Tick each question   

Are you an Australian citizen, permanent resident or do you have a 
current visa issued under the Migration Act 1958, entitling you to work 
in Australia? 
If you are working under a Visa you MUST supply a copy of the visa and any relevant conditions 
that apply 
 

I am a Citizen or 
Permanent 
Resident 

 

I have a current 
Visa& I have 

attached a copy 

 

I do not have a 
current Visa 

 

 

 

Have you: 
Been served with a notice by BSA for carrying out tier 1 defective work under the 
Queensland Building Services Authority Act 1991? 
The formal definition of tier 1 defective work is grossly defective work that falls below the standard reasonably 
expected of a licensed contractor for the type of building work.  
 

  Yes   No 

Been issued with an infringement notice for an offence under the Queensland 
Building Services Authority Act 1991 or the Domestic Building Contracts Act 2000 
for which payment is still outstanding? 
 

  Yes   No 

If you have  ticked yes to any of these questions you MUST provide copies of all relevant documentation  
 
 

4.  PROOF OF IDENTITY 

 
 

5.  DECLARATION 
 
 

Please ensure your application is not dated more than one (1) month prior to the date the application is submitted to BSA. 
 

 

 
 

 
 

 
The Queensland Building Services Authority is collecting the information on this form to determine whether you are entitled to a site 
supervisor licence.  This is authorised by the Queensland Building Services Authority Act 1991.  The Queensland Building Services 
Authority does not usually disclose this information to any third parties other than as required to be included in the statutory licence 
search.  The information contained in this search is in accordance with Section 39 of the Queensland Building Services Authority Act 
1991.  The search is available to anyone free of charge on the BSA website.  All information held by the Authority may be subject to 
application for access under the Freedom of Information Act 1992. 
 

 
 

You must satisfy ONE of the following criteria               tick one box only 
 
I hold an existing individual BSA licence and my licence number is:  ………………………………  OR  

 
I have provided a certified copy of photo identification (eg Driver’s licence or passport) OR  

If you can’t provide one of the above, contact your nearest BSA office for a 100 point identification form. 
 

WARNING: Incorrect or misleading information may lead to a review and possible cancellation of the 
licence, prosecution and up to two years imprisonment under the Queensland Building Services Authority 
Act 1991 and the imposition of a penalty under Section 193 of the Queensland Criminal Code. 
Applicant’s 
Declaration: 
 

“I declare that the statements contained in this application are true and 
correct.  I make this solemn declaration conscientiously believing the 
same to be true and by virtue of the provisions of the Oaths Act 1867”. 

 
Signature of 
Applicant: 
 

 
……………………………………………… Date: /     / 

PRIVACY NOTICE 
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EMPLOYER SITE SUPERVISOR 
DECLARATION FORM 
(To be completed by employer) 

 
This form is only required if the applicant ticked Option 1 on Page 1 

of the application. 
 

A site supervisor must be an officer or employee of a company or an employee of an individual 
contractor.  A  site supervisors licence authorises the holder to personally supervise work carried out 

under the employers licence 
 

This declaration must be completed by the supervisor’s employer who is able to confirm the supervisor’s knowledge and skills. 
 

 

Site Supervisor Applicant  Name: 
 

 
 

Licence Class(es) Applied For: 
eg.  Concreting, Builder – Low Rise 
 

 
Site Supervisor in.............................................................................................

 
 

Please complete either Individual Employer Details  OR  Company Employer Details 
 

 

INDIVIDUAL EMPLOYER DETAILS 
 

 

(a) Individual Licensee’s Name    
      (as stated on licence card) 
 

 BSA Lic 
No:  

OR 
COMPANY EMPLOYER DETAILS 
    Company Licensee’s Name:  
      (as stated on licence card) 

 
 

BSA Lic 
No:  

(b)  Name of Company Nominee 
     (declarant for company employer) 

 
 

BSA Lic 
No:  

 
 

DECLARATION BY EMPLOYER 
 

 

I, (the person nominated in (a) or (b) above) DECLARE THAT  
 

(1) This applicant has carried out building work as an employee/officer of mine or this company 
for a period of not less than twelve (12) months. 

 AND 
(2)  I have had the opportunity to assess the skills of this applicant for a period of not less than 

twelve (12) months and I am satisfied this applicant has the skills to carry out the duties of a 
site supervisor for the scope of work that I or this company is licensed to carry out. 

 
 

WARNING TO DECLARANT: 
 

You must ensure that statements (1) and (2) above are correct before signing this form. 
BSA will be conducting audits of declarants to prove that statements (1) and (2) are correct. 
If it is established that (1) and/or (2) are incorrect, you may be prosecuted AND LOSE YOUR 
LICENCE. 
   
 
 

“I declare the statements contained in this form are true and correct.  I make this solemn declaration 
conscientiously believing the same to be true and by virtue of the provisions of the Oaths Act 1867”. 

Declarant’s Signature: 
(Must be signed by person 
nominated in section (a) or (b) 

 
 
 
 

…………………………………………. Date: /     / 
Please ensure your application is not dated more than one (1) month prior to the date the application is submitted to BSA. 
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6.  PAYMENT DETAILS 
 

 

If paying by credit card   tick one box only 

             
BSA cannot accept American Express or Diners Club 

Credit Card Number 
                

 

Expiry Date        Amount Paid    
     $     .   

 

Cardholders Name  
                                       

 

Cardholders Signature 

  
 

7.  FEE SCHEDULE 
 

 
Site Supervisor Grade 

 
Total Application Fee from 1 July 2008 to 30 June 2009 $298.70 
Application Fee if you hold a current BSA individual licence and are applying for a Site 
Supervisor Licence 

$149.35 
 

Renewals 
Your renewal will be mailed to you approximately 30 days prior to your renewal due date (one year from the date your licence was originally 
issued).  The current renewal fee for a Site Supervisor licence is $149.35 

 

Applications 
Your initial application fee includes the first year renewal fee.  If your application is unsuccessful you will be refunded the renewal fee portion. 
 

Change of Licence Grade 
If you want to upgrade your licence you must complete an Individual Licence Application Form, provide evidence of your technical qualification 
and experience.  If you want to upgrade to a contractor licence you will also be required to satisfy the Financial Requirements for Licensing.  
Application Forms and information regarding the application process are available at www.bsa.qld.gov.au or by contacting the Customer Contact 
Centre on 1300 272 272.  
 

GST Requirements 
Please be advised the Authority’s licence renewal and application fees are exempt from GST in accordance with Division 81 of the Tax legislation 
and therefore GST is not applicable to these fees. 
 

8. BSA OFFICE LOCATIONS 
Phone BSA on 1300 272 272 

or 
Visit our website at www.bsa.qld.gov.au  

 
 

BRISBANE    CAIRNS 
299 Montague Road                         FAX: (07) 3225 2929 
West End QLD 4101                         MAIL:   PMB 84 Coorparoo DC 4151 

181 Aumuller Street                                   FAX: (07) 4031 6831 
Westcourt, Cairns QLD 4870                  MAIL: PO Box 211B, 
                                                                   Bungalow QLD 4870 

GOLD COAST INNISFAIL 
Suite 26, 86 Robina Town Centre Dr ive     FAX: (07) 5575 7666 
Robina QLD 4226                                       MAIL:  PO Box 3186  
                                                                 Robina Town Centre QLD 4230 

1/56 Rankin Street                                   FAX: (07 )4048 3386 
Innisfail QLD 4860                                   MAIL: PO Box 933 
                                                                  Innisfail QLD 4860                                

MACKAY MARYBOROUGH 
25 River Street                             FAX: (07) 4953 415 
Mackay QLD 4740                        MAIL: PO Box 1254, Mackay LD 4740 

208 Lennox Street                                       FAX: (07) 4122 3814 
Maryborough QLD 4650                              MAIL: PO Box 796 
                                                                    Maryborough QLD 4650 

ROCKHAMPTON SUNSHINE COAST 
164 Berserker Street                                      FAX: (07) 4926 1377 
Cnr Elphinstone Street                                  MAIL: PO Box 6337,          
North Rockhampton QLD 4701           Central QLD Mail Centre QLD 4702 

Unit 7, WIN Television Centre                        FAX: (07) 5459 9655 
Cnr Baden Powell & Maroochydore Rds        MAIL: PO Box 218, 
Maroochydore QLD 4558                               Maroochydore QLD 4558 

TOOWOOMBA TOWNSVILLE 
Clestrain Mall                                                   FAX: (07)  4638 1917 
131A Herries Street                                         MAIL: PO Box 107, 
Toowoomba QLD 4350                                   Toowoomba QLD 4350 

287 Ross River Road                                       FAX: (07) 4725 3401 
Aitkenvale QLD 4814                                       MAIL: PO Box 140, 
                                                                         Aitkenvale QLD 4814 

  

http://www.bsa.qld.gov.au/
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